[Date]

Dear [Name],

The reason for this letter is to inform you of my Client Appreciation ProgramTM. Every month I send out valuable tips and information to a select group of people. You will receive information on topics such as home budgeting, health and fitness, or remodeling your home in addition to valuable real estate information.

I make a constant effort to improve the level of service I provide to you because, in my business, the most profound assets I possess are your respect and trust.

I’ll contact you soon to see if I can be of any help or meet any of your needs.
Yours sincerely,

[Your Name]

Oh, by the way®…if you know of someone thinking of [your service], who would appreciate the kind of service I offer, I’d love to help them. So, as these people come to mind, just give me a call with their name and business number. I’ll be happy to follow up and tend to their needs.  
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